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Child Domestic Labour (CDL) Project

Monthly Report Format 

Monthly and Quarterly report

· Submission Date 

· Contents list
· Author of Quarterly Report 

· Author’s contact information including telephone number and email address. 

· Progress towards completion of the project. Report against each Objective and Activity milestone in the Project Proposal. 

· Discussion of any changes to project that differs from the proposal , e.g. :(a) Date of event; (b) Change in people managing or supporting the project;  (c) Change in scope of Project;  (d) Change in financial assumptions due to change in scope of project 

· Budget Update: (a) Changes to the original budget; (b) Spending against original budget, amount spent by budget category. 

· Risks and/or problems, and Action taken to mitigate situation, e.g.:(a) Delays in project; (b) Difficulty in getting volunteers. 

