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[bookmark: Tender_for_Printing_and_Supply_of_Learni]Tender for Printing and Supply of Learning Materials
Organization: Idara-e-Taleem-o-Aagahi (ITA)
Location: 12 Sharif Colony, Canal Park, Gulberg II, Lahore, Pakistan
Tender No: ITA/OC/E82
Tender Title: Printing and Supply of Learning Materials
Date: July 8th, 2026
[bookmark: 1._Scope]What it about?
Idara-e-Taleem-o-Aagahi (ITA) invites sealed tenders for the printing, packing, and supply of learning material as detailed in Annex-A of this document.

The procurement will be carried out in accordance with ITA’s SOPs, terms and conditions.

ITA reserves the right to vary the quantity of work, materials, or supplies specified in the tender documents without any change in unit price or other conditions with the mutual consent of both parties. ITA also reserves the right to accept or reject any or all offers, wholly or partially, without assigning any reason.
[bookmark: 2._Language][bookmark: 3._Qualification_and_Conditions]Minimum Compliance Documentation:
Applicants must provide documentary proof of the following:

a) Certificate of Registration, including NTN/GST and incorporation under the laws of Pakistan.
b) Company Profile stating firm status (e.g., registered printing press, authorized dealer, or supplier).
c) Evidence of past performance, including documentary proof of contracts or agreements with national or international organizations during the last two years for similar printing and supply work.
d) Recognized bank account – ITA will make all payments through crossed cheques on business name of vendor only.
[bookmark: 4._Tender_Basis]Terms of Tender:
· All tender documents must be completed in full; incomplete applications will be not be entertained.
· All applicants will provide documents as mentioned in compliance section.
· Any additional terms proposed by bidders must be attached separately.
· Each bidder may submit bid according to the tender document as mentioned in Annex-A 
· All bids must be in Pak Rupees (PKR) only.
· The price schedule must include all relevant information, including paper specifications, printing details, binding, packaging, and delivery. DTP department will share the CDR file of printing material to the successful bidder.
· The bidder must provide a work schedule and plan for timely completion and delivery.
· ITA is not responsible for any loss, injury, or damage incurred during visits or deliveries to its sites
· Applicants will be disqualified if they:
1. Are bankrupt.
2. Have been convicted of professional misconduct or fraudulent activity.
3. Have failed to meet tax obligations.
4. Are involved in any conflict of interest with ITA or its staff.
5. Are blacklisted by the Govt department of other regulatory bodies.
[bookmark: 5._Scope_of_Work]Scope of Work:
The selected vendor will be responsible for the printing, binding, packing, and delivery in ITA office or Warehouse of learning materials/books as per ITA’s specifications and guidelines, which may include but are not limited to:
· Printing of material as per specification to be shared by the Admin and DTP Department.
· Using approved paper quality and binding type (gum bind, stapled, spiral binding etc).
· Ensuring quality lamination, title covers, and finishing.
· Packaging materials in specified sets and labeling as per ITA’s distribution plan.
· Delivering the complete printed materials to designated ITA offices or field locations within the given timeframe.
[bookmark: 6._Payment]Payment
Payments will be made through cross banking channel on the business name of the vendor after delivery and verification of materials by Technical, program and procurement team, along with submission of valid invoices and supporting documents.
[bookmark: 7._Performance_Standards]Printing Quality and Stationary Items
[bookmark: 8._Eligibility_of_Applicants]All printing and binding must comply with the specification as mentioned in Annex-A in terms of quality of printing, paper GSM as per ITA’s guidelines and instructions. 
[bookmark: 9._Submission_of_Bids]Submission of quotations
All tenders must be submitted in hard or dispatched in sealed envelopes to ITA Lahore Office till July 16th, 2026 (before COB).
The envelope should be state the title, bidder’s name, and contact details.
[bookmark: 10._Opening_of_Bids]Bids after the closure date of tender will not be entertained. Proof of submission must be obtained.
Opening of Quotations
Bids will be opened after closing date of the tender as per availability of committee members.
[bookmark: 11._Evaluation_Criteria][bookmark: 12._Selection_and_Award]Selection and Award
[bookmark: 13._Specific_Terms_&_Conditions]The Tender Committee will recommend the successful bidder based on the evaluation criteria (Quality, Price, delivery, payment Terms). Upon recommendation and approval of committee members, ITA will issue a Purchase order/work order to the successful bidder.
1. Quotation must be sealed and addressed to the admin department and state clearly “Tender for Printing and Supply of Learning Materials”.
2. Rates must include all applicable taxes, transportation, packing, binding, and delivery charges to head office/warehouse.
3. The vendor will be responsible for delivery to ITA’s designated locations head office / warehouse.
4. No advance payment will be made in any case unless approved by the authorized person. Payment will be released within 25–30 days after delivery of complete material to the Head office/Warehouse and submission of complete document to Finance Department.
5. Penalty will be imposed in case on non-compliance of purchase order and other terms and conditions.
6. The vendor must ensure compliance with ITA’s Child Protection and Safeguarding Policy of ITA.
[bookmark: 14._Performance_Guarantee]Performance Guarantee
A guarantee cheque equivalent to 10% of purchase/work order must be submitted by the vendor in favor of Idara-i-Taleem-o-Aagahi Public Trust 

[bookmark: 15._Ethics_and_Transparency]This will be returned upon successful completion of delivery of the material. ITA reserves the right to forfeit the guarantee in case of breach of term of purchase order/Contract.
Ethics and Transparency
ITA is non-profit organization, committed to transparency, accountability, value for money and child safeguarding.
[bookmark: Contact_Information]Vendors are expected to uphold the same ethical standards and cooperate fully with ITA in all stages of procurement.

For any clarification or queries regarding this tender, please Contact: Mr. Abu Bakar (Desktop Publishing Department)
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